Outlook 2010 configuration

Click Start... Control panel... Mail... Email Accounts

E-mail Accounts

t-‘.“:j Setup e-mail accounts and directories.
B

Data Files

4, Change settings for the files Outlook uses to Data Files. .. |
% store e-mail messages and documents. =

Setup multiple profiles of e-mail accounts and Shaw Profiles. .. |
data files. Typically, you only need one. =

Close |

Change

S I =

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

{E-mail }| Data Files | RS Feeds | sharepoint Lists | Internet Calendars | Published Calendars | Address Baoks

lg’ Mew... & Eepair...‘ 1 Chgnge..., @ set as Defaule K Remove & B

MName Type
@' TEMelson@anl.gow Microsoft Exchange (send from this account by default)

Selected account delivers new messages to the following location:

Change Eolder | TEMelson@anl.gov\Inbox




In the server field type cassarray@anl.gov

Check the box to use Cached Exchange Mode
In the User Name field enter your email address and click check name

Then click Next

Server Settings
Enter the information required to connect to Microsoft Exchange or a compatible service.,

Type the server name for your account. If you don't know the server name, ask your
account provider,

ached Exchange Mode

Type the user name for your account.

P —
userhlame:ﬂrm ) | Check Name
V

Finish

Congratulations!
‘You have successfully entered all the information required to setup your account.

To dose the wizard, dick Finish.
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